New York City Transit
Y

DEPARTMENT Ok

MTA NEW YORK CITY TRANSIT
DEPARTMENT OF SECURITY

APPLICATION FOR EMPLOYEE PARKIN G PERMIT

Pass Number Last Name (As Shown on pass) First Name M.I

BEFORE SIGNING THIS APPLICATION FOR PARKING PERMIT, PLEASE READ THE FOLLOWING
CAREFULLY: I, the undersigned, in consideration of being permirted to park the vehicle which I am operating on NYC
Transit property, do so with the express understanding that, to the fullest extent permitted by law, I will hold harmless
MTA New York City Transit, its members, agents or employees, from loss and liability for any injury te my person
(including death) or loss of damage to my property, regardless of the cause of such injury or loss, except to the extent
such injury or loss arises out of the gross negligence or willful conduct of MTA New York City Transit or any of its
members, agents or employees. NYC Transit does not assume responsibility to patrol, or protect a vehicle while on NYC
Transit property. In the presence of the employee, all vehicles, including their contents, their interiors and their trunks
are subject to search and/or inspection by authorized representatives of NYC Transit at any time. All abandoned or
illegally parked vehicles will be towed at the owner’s expense. I have received a copy of the Rules and Regulatwns
govemmg the parking of Employees’ Vehicles on NYC Transit property, and agree to abide by it.

(Signaturej) ‘ (Date) (Title)

If vehicle(s) is/are not registered in: NY, NJ, PA, CT or DE, then a}ﬁstiﬁéatioﬁ-jmémnfpré:]')a'redﬂby' the employee and
signed by the Division Head must accompany this application. The following vehicle information must be supplied:
Primary Vehicle: Year " Make ; Model . Type (2DSD 4DSD; SUV, ctc ); Color, : ; Plate No.; - ) :
State of Issue:__ - ; Registered Owner (if other than NYCT employee): ‘ L Re]auonshlp to Employcc |
Back-up Vehicle: Year ; Make > Model ; Type (2DSD, 4DSD, SUV, By Co]or_, PlateNo.: ;
State of Issuc:_.; Registered Owner (if other than NYCT empléyee): : - . kelationship to Em1;loycc:

Ts this your first request for a pérmit? If NO, state reason for this pe'rmit:

Department . Division | RC#

Work Location Parking Location (if different than Work Location)

Immediate Supervisor Phone # . |

Note: This application must be approved by your Location Chief or designee before submission.

APPLICATION APPROVED:

Location Chief (Name Printed) . Signature . Date

UNI VERSAL PARKING PERMIT:

Department Head Signature Tide ) Dflle

Forward completed application with photocopics of Driver's License. Vehicle Registration Certificate(s) and justification meme (if
necessary for out-of-region registrations)y to: Pepartinent ol Security, Patking Permit Section, 2 Broadwas, 267 11 New York. NY.

FOR OFFICE USE ONLY .

Permit Number . . . I Da!e
Revised: 7/30/2009 : .
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DEPARTMENT QRTINS MTA NEW YORK CITY TRANSIT
g DEPARTMENT OF SECURITY

RULES AND REGULATIONS GOVERNING THE PARKING
OF EMPLOYEE VEHICLES ON NYC TRANSIT PROPERTY

Employees parking their vehicles on NYCT property are in all respects subject to the “Rules and Regulations Governing the Parking of Empl-oyees
Vehicles on NYC Transit Property.” , ,

In the presence of the employee, at any time, all vehicles including their contents, interiors and trunks are subject to search and/or inspecticn by’
authotized representatives of the NYC Transit. Any attempt to interfere, prevent or otherwise impede such search shall result in immediate Wlthcl rawal
of the parking privilege and may sub}ect the employee to disciplinary action.

The Department of Security shall furnish each NYC Transit employee, who fcquests and is authorized, one (1) Parking Permit for their vehicle(s).
Parking Permits are not transferable to any emplayee other than the employee to whom it was issued, The Parking Permit is to be used for any and all
of the employee’s vehicles.

Employees must display/present both their Parking Permit and location decal (if required) and their employee NYCT Pass to the assigned T ransit
Property Protection Agent. Those failing to do so will be denied access to the site mvolved

The Parking Permit is to be conspicuously hunig from the rear view mirror and plamly visible at all times while the vehicle i is parked on NYC T ransit
property. Failure to do so may result in vehicle being towed andfor loss of Parkmg Permit privilege.

Tn addition to the standard parking permit issued to operators of automoblles, an cmployee owning a motorcycle, scooter, or moped shall be issued a

sticker to be affixed conspicuously on the vehicle. Recognizing that the standard parking permit cannot be adequately secured to a motor cycle,
employees shall use this st:cker or a self-created magnet or sign to ldentlfy their parked vchlcle wlth the assigned Parking Permit number.

' All vehicles must conform to New York City and State Motor Vehicle traffic faws for parking privilege eligibility.

No employee shall work on his’her vehicle while on NYCT property, except for emergency tepairs that shall be on his/her own time and not during
their tour of duty. Prior to performing any emergency repair on NYC Transit property, an employee must obtain permission from the Location Clhief. :

No employee shall remove hister vehicle from NYC Transit property before completion of hlsfher tour of duty. However, employees are perrmt:ted to
usc their vehicles durmg maJor break periods such as lunch and dinner.

Abandoning ‘and/or stripping of vehlcles on NYC Transit property will be cause for revocation of Parkmg Permit and will subject the employce |
involved to disciplinary action. .

At no time shall any employee park his/her vehicle or allow his/her vehicle to be parked in 2 manner that will interfere with NYC Transit operations.

Ilegally parked vehicles and those interfering with NYCT 0perations will be towed at the owner’s expense.

" Vehicles are not being driven at speeds in excess of ten (10) miles per hour while on NYC Tre,nsit_propcrty.

Vehicles shall not be brought onto NYC Transit property before the employee's tour of duty or remain afier histher tour of duty unless employee is
required 16 work overtime. Vehicles shall not be permitted on NYC Transit property at any other tlmc without permission of the Departmcnt of
Security and/or the Location Chief.

In the event of any changes in the information furnished on the application for a permit, the employee must give immediate notice of such chamges to
the Department of Security.

Upon an employee leaving the service of the NYC Transit, the parking permit must be returned to the Location Chief or the affiliated
Department/Division Parking Permit Coordinator for forwarding to the Department of Security. :

Any atternpt on the part of an employee to misuse, misrepresent, defraud, sell or use other means to violate the parking privileges shall result in
revocation of the Parkmg Permit and possible disciplinary action to the employee(s). :

Lost/stolen permits shall be reported to the Department of Security as soon as possible. The employee involved must follow additional requlrements

as identified by the Department of Security, prior to the issuance of a replacement permit.

The following applies to Parking Permit requests made afier September 1, 2009, for both ncw_and existing NYCT employees who have either lost their
assigned parking permit or are reporting it stolen and applying for a replacement for any other reason: All vehicles parked on NYCT properties must
have valid state registry from any one of five US States: NY, NI, PA, CT or DE.’ If vehicle carries state registration from any other US State, US
possession, Canadian province or any other country, approval must be obtained from the employee’s Division ‘Head via submission of a memo.
justifying the *“out-of-region™ registration. The parking permit application, photcopies of employee’s driver’s license and vehicle registration(s)
together with the justification memo (if necessary for out-of-region registrations) properly approved/endorsed by the emp]oyee s Division Head must
be forwarded to the Department of Security, Parking Permit Scction, 2 Broadway, 26‘ ﬂoor New York NY 10004, for processmg o -



employees requesting parking permits for the first time and existing NYCT employees requesting -
replacement parking permits for any reason, such as: originals lost or stolen, replacing an hourly (white)
permit with a supervisory (blue) one due to promotion, etc., vehicle registration information must be
provided. Also, vehicles must be registered in any one of five US States: NY, N3, PA, CT or DE. Qut-of- .
region registrations will require justification to park any vehicle on NYCT property and approval by the
employee’s Division Head (see memo attached). _ ,

Attached is the new Parking Permit Application with the requested vehicle regisfration information
highlighted in yellow. Reproduce as many photocopies as you require. Please destroy any copies of the
prior version you may have. You are encouraged to use this new form immediately. However, after Sept.

15t we will ONLY accept the new application to process parking permit requests.

Specific details. concerning this change are listéd on attached sheet. Should you have any further q’uestidns,
please do not hesitate to contact me. '

JOSEPH D. SACRESTANO
Computer Associate (TS) ITII

5 New York City Transit

Department of Security
Access Pass Unit

2 Broadway - D26.36
New York, NY 10004-2207

® susn: (646) 252-5102
@ cELL: (347) 539-0179
FAX: (646) 252-5113
| @D EMAIL: joseph.sacrestano@nyct.com

7/31/2009



Memorandum

Date
To
‘ ‘ (NYCT Division Head)
From :
. (NYCT Employee)

Re PARKING JUSTIFICATION - OUT-OF-REGION REGISTERED VEHICLES =~ |

Effective September 1%, 2009, the parking pérmit application process will be enhanced -
to 'incl_ude the submission of vehicle registration information. Parking Permit privileges -
will be granted to privately-owned vehicles registered in one of ONLY five US States:

New York, New J eréey, Connecti_éut, Pennsylvania or Delaware.

The primary and/or back-up vehicle I use to commute to my work location and park at

is registered in:

(NYCT Facility)

{US State/Canadian Province)

Since my vehicle(s) is/are registered out-of-region, the reason or justiﬁcation 1s:

NYCT Employee:

(Name Printed) . . ‘(Signature}

NYCT Division Head:

(Name Printed) o ‘ (Signature}



CHANGE TO PARKING PERMIT APPLICATION PROCESS

Effective September 1%, 2009, any new NYCT employee requesting a parking permit for the first
time, or an existing NYCT employee requesting a replacement parking permit.for any reason, °
will have to provide the following information regarding their vehicle registration: '

Year

Make (Ford, Chevrolet, Toyota, lesan etc)
Model (Explorer, Impala, Prius, Altima, etc.)
Type (2DSD, 4DSD, SUV, etc)

Color

License Plate No.

State of Issue

Registered Owner (if other tha:n NYCT employee)
Relationship to Employee

WooNov kW

In addition, vehicles must be registered in any one of five US States: New York, New Jersey,
Pennsylvania, Connecticut or Delaware. If a vehicle is registered from any other US State, US
possession or territory, Canadian Province or any other country, a memo of justification (see
attached) prepared by the employee and approvedfendorsed by his/her Division Head must
accompany the parking permit application.

Location Chiefs, who oversee NYCT sites or facilities, in addition to the current requirement to
photocopy and forward employees’ driver’s: licenses, will also photocopy the employees’
registration certificates of the vehicles to be parked on NYCT property. Each employee may be

allowed to list two (2) vehicles — the primary vehicle and a back-up vehicle, should the primary
vehicle be unavailable.

Properly completed paperwork shall be forwarded to the Department of Security, Parking Pemit
Section, 2 Broadway, 26" floor, and shall include the following:

Appllcatlon for Employee Parking Permit

Photocopy of Driver’s License {Employee’s name & D/L expiration date must dppear.
All other information on the driver’s license may be blotted out.)

. Photocopy of Vehicle Registration Certificate (All information must appear except the
Vehicle Identification Number (VIN #) which may be blotted out.)

e Justification memo endorsed by the employee’s Division Head (if necessary for outof-
region registrations) :

7/30/2009



